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Expense Dashboard 
T h e Exp ens e module is us ed to manag e exp ens es, receip ts, and exp ens e r epo r ts . The  [exp ens e] 
Repo r t  is the offic i al document for ap pr ov i ng travel cos t s an d dat es asso c i at ed with an 
aut ho r iz ed trip. It  prov ides final doc ument ati o n of the trip as it hap p ens inc lu d i ng det ailed 
itemiz at io n of cost s and modif i c at io ns made aft er th e 





 

8 Octob er 2023 

Available E x p e n s e s  & R e c e i p t s  

 

1. A v ai lab le Ex p ens es  –  List of exp ens es includ i ng trav el car d ch ar g es, itiner ar i es, e -
receip ts, and up lo ads from Exp ens eI t  th at are not ass ig ned to a Repo rt  
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